Spare Tyre has a position available for an Administrative Internship to work in the Spare Tyre office.  This position is voluntary but expenses paid.

We are looking for somebody to commit to a minimum of 3 days a week, starting in late February, and working through until the end of May 2010.

This internship is best suited to a person who has completed, or is currently studying for, a degree, equivalent, or higher level qualification related to arts administration or management.  An interest in arts marketing would be particularly relevant to this internship.

Spare Tyre is currently working towards a number of performances.  You will support the General Manager and Administrator in the Spare Tyre office.  You will assist with marketing, project management tasks, and the general day to day administration of the company.

Essential Attributes

· A strong, proven interest in inclusive arts / theatre

· Enthusiastic and willing to get involved in all areas of work

· Computer literate

· An attention to detail

· Excellent communication skills

· Willing to travel to different venues in London when needed

· Ability to adhere to Spare Tyre’s Equal Opportunities and Young People / Vulnerable Adults Protection Policy

Application Process

Please send your CV and a cover letter explaining why you are interested in working with Spare Tyre and how you meet the essential attributes to: 

Vicky Tweedie

Spare Tyre

Unit 3.22, Canterbury Court

Kennington Park

1-3 Brixton Road

London SW9 6DE

Or vicky@sparetyre.org

You will need to undergo a CRB check, which is free to volunteers.  

Spare Tyre uses theatre with voiceless communities to provide opportunities for people's life stories to be shared and celebrated, creating theatre that transforms lives and challenges social prejudice.

To find out more about Spare Tyre please visit our website:

www.sparetyre.org

