
 

Job information pack  
Interim Executive Director  
September 2022 to March 2023 (6 month position) 

 

“We want to work with people who want to change the world” 
- Rebecca Manson Jones, Spare Tyre Artistic Director (Joint 

CEO)  

"It was a unique, multi-sensory experience. Our members and support  

workers fed back that they felt they were part of the experience and  

never seen anything as engaging and accessible." - Michelle Kitch,  

Kingston Mencap  

“Spare Tyre has fearlessly explored difficult territory, ahead of these  

issues being talked about more widely in mainstream discourse.”  

- Elizabeth Lynch, Arts Producer & Theatre Research Fellow Birkbeck 



Introduction  

What is in this job pack:  

1. About Spare Tyre  

2. Job description  

3. Person specification  

4. How to apply  

This pack is also available as an audio track.  

Jasmine Shigemura Lee in We Will Be Happy Here © Patrick Baldwin  

 

 
 
 
 
 



1. About Spare Tyre   

Spare Tyre is a leading participatory theatre company that seeks to reflect 

society, challenge its prejudices and make life equal.  

We create theatre with people who are under-represented in arts and  

culture and society’s decision-making at large. Built on more than 40 years  

experience, our work is participatory, collaborative, immersive, taboo 

busting and above all responsive to the passions and talents of the people  

who make it.   

Our projects visit traditional arts venues, community centres, care homes  

and online spaces. Meanwhile, we run and amplify creative campaigns that  
reflect the values and passions of our artists and participants.   

We want to work with more people to create theatre exploring the pressing  
issues of our time, such as the climate crisis, disability rights and social  

justice.   

Spare Tyre is intersectional by nature, anti-racist, inclusive, experimental  

and planet-loving by choice. We are committed to working inclusively with  

people from all backgrounds and a range of creative practices.   

Our current creative partnerships are with groups supporting:   

• women who have experience of violence and abuse   

• learning disabled and neurodivergent people   

• people living with dementias and their carers   

• participants who experience long term health conditions, including  
long COVID.  

 
We are an Arts Council England National Portfolio Organisation.  

Inclusive Recruitment  

If you would like to access this pack in an alternative format, or would like  
to make an application in a video format, please let us know by  emailing: 
rose@sparetyre.org or calling our office on 0208 692 4446 (ext.  273) or 
calling/ texting 07598 142 058. 

 



Some words we like to use to describe Spare Tyre include...

 

2. Job description  

Salary: £40-42,000 per annum (pro rata)  

Equivalent freelance day rate can be negotiated  

Contract: Approximately 6 months September 2022 to March 2023. Exact  

start date in September is flexible to facilitate a handover period.   

Responsible to: Artistic Director & CEO  

Hours: This could be a full time role, a job share or undertaken as a 
freelance consultancy. We are keen to enable flexible working for the right 

person.   

Place of work: Remote working options are possible with some 

requirements for attendance in our accessible offices in The 

Albany, Deptford, London.   



Holiday entitlement: 33 days per annum pro rata (inclusive of 8 statutory  

holidays).  

Pension entitlement: 5% employer contributory pension with 5%  

employee contribution  

This role will be offered subject to a successful DBS check.   

The post  

The Interim Executive Director will work closely with the Artistic Director,  
Rebecca Manson Jones who will become Chief Executive Officer for the 

interim (previously co-CEO).  

The Interim Executive Director will also work closely with the Board and 

report to them on executive functions and act as Company Secretary 

(supported by the General Manager). 
 

This role is an important part of the future of the company, for a capable 

and enthusiastic theatre professional. You could have a solid background 

in producing at various scales and are ready to take the next step into a 

senior leadership role; or you might have lots of experience in senior roles 

and this is your first step back into work after a break. You will have a track 

record of negotiating and stewarding key stakeholder relationships.   

 

 

Key tasks during the tenure:   

 

● Helping to shape the new NPO arrangement (if our application is 

successful) in negotiation with Arts Council England and CEO and 

the Board of Trustees, 

● Lead on the recruitment of the new permanent Executive leadership 

including liaising with Board Subcommittee, as appropriate, 

● Handover to the new Executive lead,  

● Fundraising to achieve targets in the current business plan (available 

on request), 



● Solidify the new Business Plan and budget with the Artistic Director 

for submission to the Board and stakeholders including ACE,  

● Quarterly ACE and key stakeholder reporting, 

● Working with the Artistic Director/ acting CEO to sustain and develop  

external partnerships, 

● Supporting Inclusive Board development and acting as company  

secretary (reporting to Companies House),  

● Line management of the General Manager on executive and 

administrative tasks (GM is a maternity cover role, joining in July), 

● Health and safety, insurance and other legal compliance. 

 

 

3. Person specification  
 
Essential experience:   

• Running of small arts organisations, touring theatre or similar,  

• Understanding of Arts Council England’s ‘Let’s Create’ strategy and how 

it applies,  

• Board development and charity governance,  

• Networking to advocate for the company, comfortable to bring your 

networks and make new connections, 

• Working as a Producer in theatre 

• Fundraising and reporting to funders,  

• Managing key stakeholder relationships,   

• Equality, diversity & inclusion as a core practice & ethos   

 

Desirable experience   

• Experience of participatory arts and work within disability arts or older  

people’s arts, 

• Production management,  

• Marketing, 

• Senior role with a funder or a non-government organisation,   

• Creating and embedding strategy for Equality, Diversity and Inclusion,  

• Skills in complementary ares such as business or community work. 

 

Essential skills & qualities   

• Understanding and appreciating the value of participatory arts, 

• Effective collaborator, 



• Proactive and pragmatic approach, 

• Confident at managing goals and deadlines,  

• Effective negotiator, 

• Confident to ask good questions, 

• Good all round team-worker; leading, following, and supporting, 

• Positive attitude and approachable,  

• Thinking and collaborating with creatives.   

 

 

 

Key principles   

The Interim Executive Director will work with us to ensure that the following  

key principles run throughout the project:   

Inclusion and Access - actively engaging and promoting Spare Tyre’s  

inclusive, intersectional, anti-racist ethos, including in recruitment of team  

members and supporting their inclusion needs and those of our guests and  

participants.   

Sustainability – ensure that materials and suppliers used in the project are  

sourced and delivered ethically, sustainably and are of the standard  

required for the project.   

Safeguarding – familiarise, be inducted and then implement Spare Tyre  

safeguarding policy, code of conduct and ethos, undertaking training where  

required.  

 
BPCA participant and Yolande Bramble-Carter in We Will Be Happy Here (c. Patrick  

Baldwin) 



4. - How to Apply  

Schedule  

Application deadline: Sunday 31 July 2022  

Interviews: ongoing, commencing w/c July 25 – we will begin discussions 
with candidates after this date 

Please send to info@sparetyre.org:  

● Your CV, including current details of 2 referees.  
● A proposal (max 2 sides of A4) or a video (max 5 minutes) explaining  

how you could fulfil the role in the best way for you and Spare Tyre  
and what you could bring to the organisation. Your proposal should 
demonstrate your understanding of the need  and opportunities the 
sector faces and how your involvement will help steer Spare Tyre 
through this Interim period whilst we recruit and handover to the next 
postholder.   

Please also complete the Diversity Monitoring Form, which is unattributed 
and will be separated from other documents at point of receipt.  All 
expressions of interest will be dealt with in confidence.   

Please mark clearly at the top of your application that you are applying  for 
the Interim Executive Director role and get in touch if you need to submit  
your application in another format for accessibility reasons. 
 
 
For further information  

We are happy to talk through the job description and process over the  
phone. To arrange an informal conversation or to ask questions about 
this role, in the first instance please email external consultant, 
Caroline Pearce, hello@carolinepearce.me  

mailto:hello@carolinepearce.me


 

Breaking the rules in We Will Be Happy Here (c. Patrick 
Baldwin)  

Spare Tyre, The Albany, Douglas Way, Deptford, London, SE8 4AG 
Charity Number 273418. Company Number 1301049 


